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ATTHE END OF SECOND SEMESTER (CBCS PATTERN)
DEGREE EXAMINATIONS |

FOUNDATION COURSES

INFORMATION AND COMMUNICATION
TECHNOLOGYI

(COMPUTER FUNDAMENTALS AND OFFICE
TOOLS) g

.(Common for B.A, B.A(PHIL) B.Sc, B.Com(G),
B.Com(CA), B.B.A, B.Sc (F.T), BA(OL), B.Sc(Forensic
Science), B.Voc(Food Technology))

“(W.e.f. Admitted Batch 2016-2017)

Time : 2 Hours Maximum : 50 Marks
Answer All the questions: - (5%10=50)
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1. a) Whatisacomputer? Explain the characteristics of
a computer?
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b)  Explain Classification of a computer.
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Definé operating system. Explain the functions of

thc_OS.
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What is primary memory? Explain different types .
of primary memory?
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What are the features of MS-Word? |
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Explain about Mail Merge and its uses.
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Explain Power Point presentation management.
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Write about working with graphics in Power point.
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Explain formatting tips and techniques in Excel. -
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What is meant by Reference cells? Explain about
types of References. |
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